Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Promotion Chief Information Officer

Dear Hiring Managet,

| am excited to apply for the Promotion Chief Information Officer position at Acme Corporation, as adver-
tised on LinkedIn. With over 15 years of experience in information technology and a proven track record
of driving strategic initiatives, | am eager to contribute to your innovative team and help shape the future
of Acme's technological landscape.

In my previous role as Senior IT Manager at Global Tech Solutions, | spearheaded a project that inte-
grated cutting-edge cloud computing solutions across multiple departments, resulting in a 30% reduc-
tion in operational costs and a 40% increase in productivity. Moreover, | led a cross-functional team to
implement an enterprise-wide data analytics program that enhanced decision-making capabilities and
improved service delivery timelines by 25%. These initiatives not only demonstrated my ability to lever-
age technology for operational excellence but also underscored my commitment to fostering a culture of
continuous improvement.

| am particularly drawn to Acme Corporation's vision of utilizing technology to enhance customer expe-
riences and streamline business processes. | am confident that my strategic approach to IT leadership
and my experience in driving successful technology transformations align well with your organization's
objectives. | would love the opportunity to further discuss how my background, skills, and enthusiasms
can contribute to Acme's mission.

Thank you for considering my application. | look forward to the possibility of discussing this exciting
opportunity with you and exploring how | can contribute to the ongoing success of Acme Corporation.

Sincerely,

Jordan A. Mitchell



