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Acme Corporation

RE: Promotion Drafting Technician

Dear Hiring Manager,

I am writing to express my enthusiasm for the Promotion Drafting Technician position at Acme Corpora-

tion, as advertised on your company’s careers page. With a passion for drafting and design, I am excited 

about the opportunity to contribute my skills to a company known for its innovation and commitment to 

quality.

In my previous role as a Drafting Technician at XYZ Engineering, I successfully led a project to redesign a 

promotional layout that increased customer engagement by 30%. By collaborating closely with marketing 

teams, I ensured that our promotional materials were not only visually appealing but also aligned with 

the technical specifications required for production. Furthermore, I implemented a new drafting software 

that streamlined our workflow, reducing project turnaround times by 20%, allowing the company to take 

on additional projects without compromising quality.

Additionally, I have a proven track record of creating accurate and detailed technical drawings that meet 

exacting standards. At ABC Design, I developed a comprehensive set of drafting standards that improved 

our production accuracy and reduced errors by 15%. My attention to detail and commitment to excellence 

have consistently contributed to successful project outcomes and satisfied clients.

I am eager to bring my expertise in drafting and my dedication to quality to Acme Corporation. I am 

looking forward to the opportunity to discuss how my background, skills, and enthusiasms align with the 

goals of your team. Thank you for considering my application; I hope to speak with you soon.

Sincerely,

Jordan A. Thompson


