Jordan F. Thompson
January 16, 2026

Acme Corporation
RE: Promotion Elevator Mechanic

Dear Hiring Managet,

| am excited to apply for the Promotion Elevator Mechanic position at Acme Corporation, which | dis-
covered on your careers page. With a strong background in elevator systems maintenance and repair,
combined with my dedication to safety and efficiency, | am eager to contribute to your team and help
enhance the quality of service you provide to your clients.

In my previous role at Elevation Dynamics, | spearheaded a project that revamped our preventative
maintenance program, resulting in a 30% reduction in system downtime over the span of one year. This
achievement not only improved customer satisfaction but also led to a significant increase in service
contract renewals. Furthermore, | successfully led a team in the installation of a new vertical transporta-
tion system in a high-rise building, ensuring compliance with all safety regulations and completing the
project two weeks ahead of schedule, which saved the company both time and resources.

| am particularly drawn to this opportunity at Acme Corporation due to your commitment to innovation
and excellence in elevator solutions. | believe my hands-on experience and proactive approach to prob-
lem-solving will be a valuable asset to your team. | welcome the chance to discuss how my background,
skills, and enthusiasm for the elevator industry align with the goals of Acme Corporation. Thank you for
considering my application; | look forward to the possibility of contributing to your esteemed company.

Sincerely,

Jordan F. Thompson



