Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Promotion Employee Relations Specialist

Dear Hiring Managet,

| am writing to express my enthusiasm for the Promotion Employee Relations Specialist position at Acme
Corporation, as advertised on your careers page. With a proven track record in employee relations and
a strong commitment to fostering positive workplace environments, | am excited about the opportunity
to contribute to a company that values its employees as its greatest asset.

In my previous role as an Employee Relations Coordinator at XYZ Industries, | successfully implemented
a new employee feedback system that increased participation in employee surveys by 40%. This initiative
not only provided valuable insights into employee satisfaction but also helped identify areas for improve-
ment, which led to a 15% increase in employee retention over the following year. Additionally, | played a
key role in mediating conflicts and facilitating resolutions, reducing formal grievances by 30% within my
department. My ability to build trust and open communication channels among team members has been
instrumental in promoting a cohesive workplace culture.

| am particularly drawn to this position at Acme Corporation because of your commitment to professional
development and employee engagement. | am eager to bring my expertise in conflict resolution and
policy implementation to your team, ensuring that all employees have a voice and feel valued. | believe
my proactive approach to employee relations aligns well with Acme's mission and values.

| would love the opportunity to discuss my qualifications in more detail and explore how | can contribute
to the continued success of Acme Corporation. Thank you for considering my application. | look forward
to the possibility of discussing this exciting opportunity with you.

Sincerely,

Jordan A. Mitchell



