Jordan A.Thompson
January 16, 2026

Acme Corporation
RE: Promotion Escrow Officer

Dear Hiring Managet,

| am excited to apply for the Promotion Escrow Officer position at Acme Corporation, which | discovered
through your company’s careers page. With my extensive experience in escrow management and a
strong commitment to providing exceptional service, | am confident that | can contribute positively to
your team and support Acme Corporation's mission of delivering seamless real estate transactions.

In my previous role as an Escrow Officer at Reliable Escrow Services, | successfully managed over
200 transactions per year, ensuring compliance with all regulatory requirements and safeguarding client
funds. | implemented a new tracking system that reduced processing time by 30%, allowing our team
to handle a higher volume of escrows without compromising quality. Furthermore, | played a key role
in resolving complex escrow disputes, achieving a 98% satisfaction rate from clients through effective
communication and problem-solving skills.

At Acme Corporation, | am eager to bring my proven track record of operational excellence to your es-
teemed team. My dedication to building strong relationships with clients and real estate professionals
has always been the cornerstone of my success, and | look forward to the opportunity to further enhance
Acme Corporation’s reputation for reliability and integrity in escrow services. | would be thrilled to discuss
how my background, skills, and enthusiasms align with the goals of your organization.

Thank you for considering my application for the Promotion Escrow Officer position. | look forward to the
possibility of discussing my candidacy in more detail and exploring how | can contribute to the continued
success of Acme Corporation.

Sincerely,

Jordan A. Thompson



