Jordan McKenzie
January 16, 2026

Acme Corporation
RE: Promotion Firefighter

Dear Hiring Managet,

| am excited to apply for the Promotion Firefighter position at Acme Corporation, which | discovered
through the Fire Services Job Board. With over six years of dedicated experience in fire suppression and
emergency response, | am eager to take on new challenges and responsibilities within your esteemed
department.

In my current role as a Firefighter Il with the City Fire Department, | successfully led a team in respond-
ing to a large-scale warehouse fire, implementing strategic tactics that minimized damage to property
and reduced response times by 20%. Additionally, | spearheaded a community outreach program that
increased local engagement in fire safety education by 40%, demonstrating my commitment to fire pre-
vention and public safety. My proactive approach and ability to collaborate effectively with diverse teams
have consistently resulted in enhanced operational efficiency and safety practices.

| am particularly drawn to Acme Corporation’s commitment to innovation in firefighting techniques and
community service. | believe my experience in implementing training programs and leading safety au-
dits aligns well with your goals for continuous improvement. | am enthusiastic about the opportunity to

contribute to your team and further develop my leadership skills in a promotion role.

Thank you for considering my application. | look forward to the opportunity to discuss how my background
and skills can contribute to the continued success of Acme Corporation as a Promotion Firefighter.

Sincerely,

Jordan McKenzie



