Jordan Smith
January 16, 2026

Acme Corporation
RE: Promotion Health Information Technician

Dear Hiring Managet,

| am writing to express my enthusiasm for the Promotion Health Information Technician position at Acme
Corporation, as advertised on your careers page. With a robust background in health information man-
agement and a passion for enhancing healthcare delivery through accurate data handling, | am excited
about the opportunity to contribute to your team and support Acme's commitment to improving patient
outcomes.

In my previous role at HealthPlus Systems, | successfully implemented a new electronic health record
(EHR) system that streamlined patient data entry processes, reducing processing time by 30%. This ini-
tiative not only improved efficiency but also enhanced data accuracy, leading to a 20% decrease in billing
errors. Additionally, | collaborated closely with clinical staff to develop training programs that empowered
them to utilize the new system effectively, which ultimately resulted in increased satisfaction scores from
both staff and patients.

Furthermore, | led a project to audit and analyze health information for compliance with HIPAA regu-
lations, identifying potential vulnerabilities and developing actionable solutions. This initiative not only
safeguarded patient confidentiality but also positioned our organization as a leader in data protection,
earning us recognition at the annual industry conference. My dedication to promoting best practices in
health information management aligns perfectly with the values upheld at Acme Corporation.

| am eager to bring my expertise in data management and my proactive approach to your team. | would
appreciate the opportunity to discuss how my background, skills, and enthusiasms harmonize with the

goals of Acme Corporation. Thank you for considering my application; | look forward to the possibility of
contributing to your esteemed organization.

Sincerely,

Jordan Smith



