Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Promotion Hospital Administrator

Dear Hiring Managet,

| am excited to apply for the Promotion Hospital Administrator position at Acme Corporation, as adver-
tised on your careers page. With a robust background in healthcare administration and a passion for
promoting efficient hospital operations, | am eager to bring my expertise to your team and contribute to
the ongoing success of your organization.

In my previous role as a Hospital Operations Manager at Greenfield Medical Center, | successfully led
a team to implement a new patient flow process that reduced patient wait times by 30%. This initiative
not only improved patient satisfaction scores but also increased overall operational efficiency, allowing
the hospital to better manage its resources. Additionally, | spearheaded a community health outreach
program that resulted in a 20% increase in preventive care appointments within our population, empha-
sizing my commitment to fostering relationships between the hospital and the community it serves.

| am particularly drawn to this opportunity at Acme Corporation because of your commitment to innovative
healthcare solutions and patient-centered care. | believe that my experience in leading cross-functional
teams and managing complex projects aligns perfectly with the goals of the Promotion Hospital Admin-
istrator role. | am eager to explore how my background in strategic planning and operational excellence
can contribute to your mission of delivering exceptional healthcare services.

| would welcome the opportunity to discuss how my experiences and vision align with the needs of Acme
Corporation. Thank you for considering my application; I look forward to the possibility of contributing to
your esteemed organization.

Sincerely,

Jordan A. Mitchell



