Jessica Anderson
January 16, 2026

Acme Corporation
RE: Promotion Hr Coordinator

Dear Hiring Managet,

| am excited to apply for the Promotion HR Coordinator position at Acme Corporation, as advertised on
your careers page. With a solid background in human resources and a passion for employee engagement
and development, | am eager to contribute my skills to your dynamic team and support the growth of
your talented workforce.

In my previous role as an HR Assistant at XYZ Solutions, | successfully organized and executed several
promotional campaigns that increased employee participation in training programs by 40%. This initiative
not only enhanced skills across different departments but also fostered a culture of continuous learning
and teamwork. Additionally, | played a significant role in the implementation of a new employee recogni-
tion program, which resulted in a 25% boost in employee satisfaction scores in the subsequent survey.
My ability to analyze data and collaborate with cross-functional teams has continually driven positive
outcomes and refined HR processes.

| am particularly drawn to this position at Acme Corporation because of your commitment to innovation
and employee development. | am eager to leverage my experience in coordinating HR initiatives to help
elevate your promotional strategies and ensure that every employee feels valued and recognized. | look
forward to the opportunity to discuss how my contributions can align with the objectives of Acme Corpo-
ration.

Thank you for considering my application. | am excited about the possibility of joining your team and
would love the opportunity to discuss my application further. Please feel free to reach out to schedule a
meeting at your convenience.

Sincerely,

Jessica Anderson



