Jordan Smith
January 16, 2026

Acme Corporation
RE: Promotion Hris Analyst

Dear Hiring Managet,

Dear Hiring Managet,

| am writing to express my enthusiasm for the Promotion HRIS Analyst position at Acme Corporation,
as advertised on your careers page. With a strong background in HRIS management and analytics, | am
excited about the opportunity to contribute to your team and support the strategic initiatives that drive
employee engagement and retention.

In my previous role as an HR Data Analyst at XYZ Corp, | successfully led a project to streamline our HR
information systems, resulting in a 30% reduction in data entry errors and improved reporting efficiency.
By implementing a new data validation process and training team members on best practices, | ensured
that our HR metrics were accurate and actionable. Additionally, | developed a comprehensive dashboard
that provided real-time insights into employee performance and promotion trends, enabling management
to make informed decisions based on data-driven analysis.

Moreover, | played a pivotal role in the integration of a new HRIS platform, where | collaborated with
cross-functional teams to align system capabilities with business needs. This project not only enhanced
our ability to track promotions but also improved the onboarding experience for new hires, leading to a
25% decrease in time-to-productivity. My commitment to leveraging technology to improve HR processes
aligns perfectly with Acme Corporation's goal of fostering a data-centric culture.

| am keen to further discuss how my experience and skills align with the needs of your team. Thank
you for considering my application. | look forward to the opportunity to contribute to Acme Corporation's
success and drive HR innovation together.

Sincerely,

Jordan Smith



