Jordan Mitchell
January 16, 2026

Acme Corporation
RE: Promotion Industrial Technician

Dear Hiring Managet,

| am writing to express my enthusiasm for the Promotion Industrial Technician position at Acme Corpora-
tion, as advertised on your careers page. With over five years of experience in industrial maintenance and
a strong track record of enhancing operational efficiency, | am excited about the opportunity to contribute
to your team and support Acme's commitment to excellence in production processes.

In my previous role at XYZ Industries, | successfully led a team project that focused on optimizing the
assembly line workflow. By implementing a new scheduling system and conducting extensive training
sessions for my colleagues, we achieved a 20% reduction in downtime, which significantly boosted our
production capacity. Additionally, | played a key role in troubleshooting complex machinery failures, where
| designed and executed a preventive maintenance program that reduced equipment breakdowns by 30%
over the past year. These experiences have equipped me with the technical skills and problem-solving
abilities necessary for the Promotion Industrial Technician role.

| am particularly drawn to this position at Acme Corporation because of your innovative approach to in-
dustrial technology and your commitment to continuous improvement. | am eager to bring my experience
in process optimization and team leadership to your organization, and | am confident that my proactive
approach will contribute to your ongoing success. | look forward to the possibility of discussing how my
background, skills, and enthusiasms align with the goals of your team.

Thank you for considering my application. | am excited about the opportunity to further discuss my qual-
ifications and how | can contribute to the success of Acme Corporation. | look forward to your response.

Sincerely,

Jordan Mitchell



