Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Promotion Materials Handler

Dear Hiring Managet,

| am writing to express my enthusiasm for the Promotion Materials Handler position at Acme Corporation,
which | discovered on your careers page. With a strong background in logistics and a keen eye for detail,
| am excited about the opportunity to contribute to your team and support the effective distribution of
promotional materials that drive your brand's success.

In my previous role as a Materials Handler at XYZ Logistics, | successfully managed the sorting and
distribution of promotional goods for several high-profile clients. By implementing a streamlined tracking
system, | was able to reduce the time needed for order fulfillment by 25%, which significantly improved
customer satisfaction ratings. Additionally, | collaborated with the marketing team to coordinate the timely
delivery of materials for product launches, ensuring that all promotional items arrived on schedule and
met quality standards.

My experience in warehouse operations has also equipped me with strong skills in inventory manage-
ment and quality assurance. For instance, | led a project that involved reorganizing our storage systems,
resulting in a 30% increase in space efficiency and a reduction in misplaced items. | am adept at using
various inventory management software, and | prioritize safety and adherence to regulatory standards,
which aligns with Acme Corporation's commitment to excellence.

| am very interested in the opportunity to bring my knowledge and skills to Acme Corporation and would
welcome the chance to discuss how my experiences align with your needs. Thank you for considering
my application; | look forward to the possibility of contributing to your team.

Sincerely,

Jordan A. Mitchell



