Jordan Taylor
January 16, 2026

Acme Corporation
RE: Promotion Meter Reader

Dear Hiring Managet,

I am writing to express my enthusiasm for the Promotion Meter Reader position at Acme Corporation,
which | discovered on your careers page. With a strong background in utility metering and customer
service, | am excited about the opportunity to contribute to your team and ensure accurate and timely
readings for your customers.

In my previous role as a Meter Reader with Utility Services Inc., | was responsible for reading and
recording data for over 1,000 residential and commercial meters. | successfully reduced discrepancies
in readings by 20% through meticulous attention to detail and proactive communication with customers
regarding scheduled visits. Furthermore, | implemented a new tracking system that enhanced the route
efficiency, decreasing my daily travel time by 15%, and allowing for more thorough inspections of the
meters. My dedication to accuracy and efficiency directly contributed to improved customer satisfaction
ratings, which increased by 10% during my tenure.

I am particularly drawn to this role at Acme Corporation because of your commitment to technological
innovation in utility management. | believe my skills in data entry and analysis can support your goals
in improving operational efficiency and enhancing customer experiences. | am eager to bring my strong
work ethic and problem-solving abilities to your esteemed company.

Thank you for considering my application. | would love the opportunity to discuss how my experience
and skills align with the needs of your team. | look forward to the possibility of contributing to Acme
Corporation and am eager to share my insights in an interview.

Sincerely,

Jordan Taylor



