Jessica L.Thompson
January 16, 2026

Acme Corporation
RE: Promotion Office Manager

Dear Hiring Managet,

| am excited to apply for the Promotion Office Manager position at Acme Corporation, as advertised on
your careers page. With a robust background in office management and promotions, coupled with my
passion for driving organizational success through strategic initiatives, | am eager to contribute to your
dynamic team.

In my previous role as Office Coordinator at Bright Solutions, | successfully led a promotional cam-
paign that resulted in a 30% increase in product awareness within our target market. By collaborating
with cross-functional teams and utilizing data-driven insights, | was able to streamline our promotional
processes, ultimately reducing costs by 15% while enhancing our outreach efforts. Furthermore, | im-
plemented a new office management software that improved coordination and communication among
departments, significantly increasing overall efficiency and employee satisfaction.

| am particularly drawn to this role at Acme Corporation due to your commitment to innovation and
excellence in promotion strategies. | am enthusiastic about the opportunity to bring my skills in team
leadership and project management to your organization. | believe my proactive approach and proven
track record in managing successful promotional programs align perfectly with your goals.

| would welcome the chance to discuss how my experience and vision can contribute to the ongoing suc-
cess of Acme Corporation. Thank you for considering my application, and | look forward to the possibility
of discussing this exciting opportunity with you.

Sincerely,

Jessica L. Thompson



