Jordan Taylor
January 16, 2026

Acme Corporation
RE: Promotion Organizational Development Specialist

Dear Hiring Managet,

I am writing to express my enthusiasm for the Promotion Organizational Development Specialist position
at Acme Corporation, which | discovered on your careers page. With a solid background in organization-
al development coupled with my passion for enhancing employee engagement and performance, | am
excited about the opportunity to contribute to your esteemed team and help foster a culture of continuous
improvement within your organization.

In my previous role as an Organizational Development Coordinator at XYZ Company, | successfully
spearheaded a company-wide initiative that revamped our employee onboarding process, resulting in
a 30% increase in new hire retention rates over the first year. This initiative involved collaborating with
various departments to streamline training programs and ensure alignment with departmental goals.
Additionally, | led a leadership development program that equipped over 100 mid-level managers with
the necessary skills to foster effective team dynamics, which ultimately improved staff satisfaction scores
by 25% according to our annual employee survey.

| am particularly drawn to this position at Acme Corporation because of your commitment to cultivating
a high-performance workforce and promoting a learning culture. | am eager to bring my expertise in
designing and implementing development initiatives that not only align with organizational objectives but
also empower employees to thrive in their careers. | believe my proactive approach and proven track
record in driving organizational change would make me a valuable asset to your team.

| look forward to the opportunity to discuss how my experiences and vision align with the goals of Acme
Corporation. Thank you for considering my application. | am excited about the possibility of contributing
to your organization and hope to speak with you soon.

Sincerely,

Jordan Taylor



