
Jordan Smith
January 16, 2026

Acme Corporation

RE: Promotion Probation Officer

Dear Hiring Manager,

I am writing to express my enthusiasm for the Promotion Probation Officer position at Acme Corporation, 

as advertised on your careers page. With a solid background in probation and parole services, combined 

with my commitment to rehabilitation and community safety, I am excited about the opportunity to con-

tribute to your team and support the mission of enhancing successful reintegration of individuals into 

society.

In my previous role as a Probation Officer with the State Department of Corrections, I successfully 

managed a caseload of over 50 individuals, ensuring compliance with court-ordered conditions while 

promoting personal accountability and community engagement. One of my key achievements was the 

development and implementation of a comprehensive mentoring program that paired probationers with 

community volunteers. This initiative led to a 30% decrease in recidivism rates among participants within 

the first year. Additionally, I spearheaded a collaborative project with local employers to create job place-

ment opportunities for probationers, resulting in over 70 individuals securing stable employment, which 

ultimately supported their successful reintegration and reduced reliance on public assistance.

I am particularly drawn to this position at Acme Corporation due to your commitment to innovative pro-

bation strategies and community partnerships. I believe my proactive approach, coupled with my proven 

track record of fostering positive relationships with clients and stakeholders, aligns well with your organi-

zation’s goals. I am eager to bring my experience in case management and community outreach to your 

team and contribute to your efforts in enhancing public safety and rehabilitation.

I would welcome the opportunity to discuss my qualifications further and explore how I can contribute 

to the success of Acme Corporation as a Promotion Probation Officer. Thank you for considering my 

application; I look forward to the possibility of speaking with you soon.

Sincerely,

Jordan Smith


