Jordan L. Mitchell

January 16, 2026

Acme Corporation
RE: Promotion Production Supervisor

Dear Hiring Managet,

| am writing to express my enthusiasm for the Promotion Production Supervisor position at Acme Cor-
poration, which | discovered on LinkedIn. With a robust background in production management and a
proven track record of delivering high-quality promotional materials, | am excited about the opportunity
to contribute to your team and help elevate Acme's brand presence in the market.

In my previous role as a Production Coordinator at XYZ Industries, | successfully managed a team of
15 in the execution of promotional campaigns that increased product visibility and sales by 20% within
just six months. | implemented a streamlined project management system that enhanced collaboration
between the creative and production departments, reducing turnaround times on promotional materials
by 30%. Additionally, | spearheaded a quality control initiative that improved the accuracy of production
outputs, resulting in a 95% satisfaction rate from our marketing partners.

| am particularly drawn to this role at Acme Corporation because of your commitment to innovation and
excellence in promotional strategies. | am eager to bring my expertise in production supervision and
my passion for creative problem-solving to your team. | am confident that my hands-on experience and
proactive approach will help drive successful promotional campaigns that resonate with your target au-
dience.

I would welcome the opportunity to discuss how my background, skills, and enthusiasms align with the
goals of Acme Corporation. Thank you for considering my application. | look forward to the possibility of
contributing to your esteemed company.

Sincerely,

Jordan L. Mitchell



