Jordan Ellis
January 16, 2026

Acme Corporation
RE: Promotion Property Manager

Dear Hiring Managet,

| am excited to apply for the Promotion Property Manager position at Acme Corporation, as advertised on
LinkedIn. With a strong background in property management and a passion for enhancing community
living experiences, | am eager to bring my expertise to your esteemed company. Acme Corporation’s
commitment to innovation and excellence in real estate aligns perfectly with my professional goals, and
I look forward to contributing to your team.

In my previous role as a Property Manager with Skyline Realty, | successfully spearheaded a marketing
initiative that increased our property occupancy rate by 20% within six months. By utilizing targeted digital
marketing strategies and community engagement events, we were able to attract a diverse range of
tenants, significantly enhancing our property’s appeal and revenue stream. Additionally, | led a project to
refurbish common areas, which not only improved tenant satisfaction scores by 30% but also heightened
property value, resulting in an increased rental income.

Furthermore, my experience in negotiating contracts with vendors has proven invaluable. For instance,
| managed to renegotiate cleaning and maintenance contracts, saving the company 15% annually while
maintaining high service standards. My ability to cultivate strong relationships with vendors and clients
alike has been key to my success in property management, ensuring smooth operations and satisfied
residents.

I am very enthusiastic about the possibility of discussing how my experience and vision align with the
goals of Acme Corporation. Thank you for considering my application; | look forward to the opportunity
to speak with you further about how | can contribute to your team.

Sincerely,

Jordan Ellis



