Jordan Alexander Thompson
January 16, 2026

Acme Corporation
RE: Promotion Six Sigma Black Belt

Dear Hiring Managet,

| am excited to apply for the Promotion Six Sigma Black Belt position at Acme Corporation, as adver-
tised on your careers page. With a strong background in process improvement and a passion for driving
operational excellence, | am eager to contribute my skills and expertise to your esteemed team. Acme
Corporation's commitment to innovation and quality aligns perfectly with my professional values, and |
am thrilled about the opportunity to support your mission.

In my previous role as a Six Sigma Green Belt at Tech Solutions Inc., | successfully led a cross-functional
team in a project that reduced production cycle time by 25%, resulting in a savings of over $200,000
annually. By implementing a data-driven approach and utilizing DMAIC methodologies, we identified key
bottlenecks and developed streamlined processes that not only improved efficiency but also enhanced
product quality. Additionally, | played a pivotal role in the deployment of a Six Sigma training program that
increased our team’s certification rate by 40%, fostering a culture of continuous improvement within the
organization.

Furthermore, | spearheaded a project focused on reducing customer complaints related to service de-
livery. By applying Six Sigma tools, we achieved a 30% decrease in complaint resolution time, which
significantly improved customer satisfaction scores. My ability to analyze complex data sets and engage
stakeholders at all levels has consistently led to successful project outcomes and a positive impact on
team dynamics. | am keen to bring this experience to Acme Corporation and contribute to your ongoing
success in enhancing operational processes.

| am looking forward to the opportunity to discuss how my background, skills, and enthusiasm for Six
Sigma can be of benefit to Acme Corporation. Thank you for considering my application; | hope to speak
with you soon about how | can help drive impactful changes as your next Six Sigma Black Belt.

Sincerely,

Jordan Alexander Thompson



