Jordan Taylor
January 16, 2026

Acme Corporation
RE: Promotion Talent Acquisition Specialist

Dear Hiring Managet,

| am excited to apply for the Promotion Talent Acquisition Specialist position at Acme Corporation, as
advertised on LinkedIn. With a proven track record in recruitment and talent management, | am eager to
bring my expertise in sourcing top-tier candidates to your dynamic team, especially in promoting internal
talent and enhancing employee engagement.

In my previous role at XYZ Industries, | successfully led a project that revamped our internal promotion
process, resulting in a 25% increase in the number of internal candidates filling leadership roles. By
implementing a structured mentorship program and leveraging data analytics to track employee perfor-
mance and potential, we were not only able to identify high-potential candidates but also enhance their
visibility within the organization. This initiative not only fostered career growth among employees but also
significantly reduced our external hiring costs.

Additionally, | spearheaded a talent acquisition campaign that focused on diversity and inclusion, which
led to a 40% increase in minority candidates being promoted within our company. By collaborating with
various departments to understand their unique needs and tailoring our outreach strategies, | was able
to build a pipeline of diverse talent that resonated with our core values. My ability to utilize social media
and employee referral programs effectively played a critical role in this achievement.

| am particularly drawn to Acme Corporation's commitment to nurturing talent from within and fostering
a culture of growth. | would love the opportunity to discuss how my background, skills, and enthusiasm

align with the goals of your team. Thank you for considering my application; | look forward to the possibility
of contributing to Acme's ongoing success.

Sincerely,

Jordan Taylor



