Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Promotion Teaching Assistant

Dear Hiring Managet,

I am writing to express my enthusiasm for the Promotion Teaching Assistant position at Acme Corpo-
ration, as advertised on your careers page. With a strong passion for education and a commitment to
fostering student engagement, | am excited about the opportunity to contribute to your team and support
the promotional initiatives designed to enhance learning experiences.

During my previous role as a Teaching Assistant at Springfield University, | successfully implemented an
innovative peer mentoring program that increased student participation in course discussions by 30%.
By pairing students who struggled academically with high-performing peers, | facilitated a collaborative
learning environment that not only improved grades but also built confidence among participants. Addi-
tionally, | played a key role in developing promotional materials for university workshops, which led to a
25% increase in attendance compared to previous semesters.

Moreover, | collaborated closely with faculty to design and execute engaging promotional campaigns for
various academic events. One notable project | spearheaded was the "Learning Beyond the Classroom"
initiative, where | coordinated with local businesses to host real-world workshops for students. This ini-
tiative not only enhanced students’ practical knowledge but also strengthened the university's ties with
the local community, further establishing our commitment to experiential learning.

| am eager to bring my experience and creative approach to the Promotion Teaching Assistant role at
Acme Corporation. | would appreciate the opportunity to discuss how my background, skills, and enthu-

siasms align with the goals of your team. Thank you for considering my application; | look forward to the
possibility of contributing to your organization.

Sincerely,

Jordan A. Mitchell



