Jordan M. Thompson
January 16, 2026

Acme Corporation
RE: Promotion Training Coordinator

Dear Hiring Managet,

| am excited to apply for the Promotion Training Coordinator position at Acme Corporation, as advertised
on your careers page. With a strong background in training and development, | am eager to bring my
skills in promoting effective learning environments to your esteemed company. Acme's commitment to
innovation and excellence resonates with my own professional values, and | am thrilled about the op-
portunity to contribute to your team.

In my previous role at Global Solutions, | successfully designed and implemented a comprehensive
training program that increased employee engagement by 30% within the first six months. By utilizing a
blend of interactive workshops and digital platforms, | ensured that all team members felt empowered and
equipped to excel in their roles. Additionally, | spearheaded a promotional training initiative that resulted in
a 25% increase in internal promotions, demonstrating my ability to identify and nurture talent effectively.
My hands-on approach and keen attention to detail enabled me to create tailored training materials that
addressed specific skill gaps, ultimately enhancing team performance across the board.

| am particularly drawn to this role at Acme Corporation as | believe my proactive approach and strong
communication skills will be instrumental in fostering a culture of continuous learning. | am eager to
discuss how my experience aligns with the goals of your training team and how | can help support your
mission of developing top-tier talent within the organization. Thank you for considering my application; |
look forward to the possibility of contributing to Acme Corporation’s success.

Sincerely,

Jordan M. Thompson



