Jordan Mitchell
January 16, 2026

Acme Corporation
RE: Promotion Utility Worker

Dear Hiring Managet,

I am thrilled to apply for the Promotion Utility Worker position at Acme Corporation, which | discovered on
your company careers page. With an extensive background in utility operations and a strong commitment
to safety and efficiency, | believe | am well-equipped to contribute to your team and support the high
standards Acme Corporation upholds in its service delivery.

In my previous role as a Utility Technician at Green Energy Solutions, | successfully led a project that
streamlined the utility maintenance processes, resulting in a 20% reduction in operational downtime. By
implementing a new scheduling system for routine maintenance checks, we significantly improved our
response time to emergencies, ultimately enhancing customer satisfaction ratings by 15%. Additionally,
| played a key role in a safety initiative that reduced workplace accidents by 30%, by conducting regular
training sessions and promoting adherence to safety protocols among team members. These experi-
ences have prepared me to bring both efficiency and safety to the Promotion Utility Worker position at
Acme Corporation.

| am excited about the opportunity to bring my skills in utility operations and project management to
your team. | am particularly drawn to Acme Corporation's commitment to innovation and sustainability
in utility services. | am eager to discuss how my background, coupled with my proactive approach, can
help Acme Corporation excel in its mission. Thank you for considering my application. | look forward to
the opportunity to discuss my candidacy further.

Sincerely,

Jordan Mitchell



