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January 16, 2026

Acme Corporation

RE: Promotion Venture Capital Analyst

Dear Hiring Manager,

I am excited to apply for the Promotion Venture Capital Analyst position at Acme Corporation, as adver-

tised on LinkedIn. With a passion for identifying innovative startups and a strong background in financial 

analysis, I am eager to contribute to your team and help drive strategic investment decisions that align 

with Acme’s vision for growth.

In my previous role as a Venture Capital Associate at XYZ Ventures, I successfully led the due diligence 

process for a $5 million investment in a tech startup that developed a groundbreaking AI-driven appli-

cation. My thorough financial modeling and market analysis revealed key growth opportunities, which 

ultimately contributed to a 40% increase in the company’s valuation within the first year. Additionally, 

I cultivated strategic relationships with founders and industry experts, resulting in a robust pipeline of 

investment opportunities that exceeded our quarterly targets by 25%.

Moreover, I spearheaded the implementation of a new analytical framework that streamlined our invest-

ment evaluation process. This initiative reduced the time spent on preliminary assessments by 30% and 

improved our decision-making efficiency. By harnessing data analytics and market trends, I ensured 

that our portfolio investments were strategically positioned for long-term success, further solidifying my 

commitment to supporting innovative solutions in the venture capital space.

I am very interested in the opportunity to discuss how my experience and skills align with the goals of 

Acme Corporation. Thank you for considering my application; I look forward to the possibility of contribut-

ing to your esteemed team and discussing this exciting opportunity in more detail.

Sincerely,

Jordan M. Thompson


