Jordan Alexander Smith
January 16, 2026

Acme Corporation
RE: Promotion Windows Administrator

Dear Hiring Managet,

| am excited to apply for the Promotion Windows Administrator position at Acme Corporation as adver-
tised on LinkedIn. With a solid foundation in Windows server environments and a passion for optimizing
system performance, | am eager to contribute my expertise to support Acme’s operational goals.

In my previous role as a Systems Administrator at Tech Solutions Inc., | successfully led a project to
upgrade our Windows server infrastructure, which resulted in a 30% increase in system efficiency and
a notable reduction in downtime. By implementing a rigorous monitoring system, | was able to identify
potential issues proactively, leading to a 25% decrease in support tickets related to server outages. My
dedication to continuous improvement also led to the development of a detailed documentation process
that enhanced team knowledge sharing and reduced onboarding time for new staff.

Furthermore, | spearheaded the migration of legacy applications to the latest Windows server platform,
ensuring a seamless transition with minimal disruption to business operations. This project not only im-
proved application performance but also enhanced security protocols, aligning with industry standards.
My ability to work collaboratively with cross-functional teams and communicate complex technical infor-
mation in an understandable manner has been instrumental in achieving these successful outcomes.

| am keen to bring my technical expertise and proactive approach to the Promotion Windows Administra-
tor role at Acme Corporation. | would love the opportunity to discuss how my background and skills align

with the needs of your team. Thank you for considering my application; I look forward to the possibility of
contributing to Acme’s continued success.

Sincerely,

Jordan Alexander Smith



