Jordan Mitchell
January 16, 2026

Acme Corporation
RE: Relocation Account Manager

Dear Hiring Managet,

| am excited to apply for the Relocation Account Manager position at Acme Corporation, as advertised
on LinkedIn. With a strong background in customer service and project management, | believe my skills
align perfectly with the needs of your team. | have a passion for helping individuals and families transi-
tion smoothly during relocations, and | am eager to contribute to the high standards of service at Acme
Corporation.

In my previous role as a Relocation Coordinator at Global Moves, | successfully managed over 50 relo-
cations per year, ensuring each client received personalized support throughout their journey. One of my
key achievements was implementing a feedback system that increased our customer satisfaction ratings
by 25% within six months. This not only enhanced client experiences but also forged lasting relationships,
which | believe are crucial in this industry. Additionally, | streamlined the relocation process by developing
a comprehensive training program for new team members, significantly reducing onboarding time by
30% and improving overall team efficiency.

| am particularly drawn to this opportunity at Acme Corporation because of your commitment to innovative
relocation solutions and your reputation for exceptional client service. | am eager to bring my expertise
in managing accounts and enhancing customer experiences to your team. | would love the opportunity
to discuss how | can contribute to Acme's growth and success further. Thank you for considering my
application; | look forward to the possibility of speaking with you soon.

Sincerely,

Jordan Mitchell



