JessicaThompson
January 16, 2026

Acme Corporation
RE: Relocation Accounts Payable Specialist

Dear Hiring Managet,

| am excited to apply for the Relocation Accounts Payable Specialist position at Acme Corporation, as
advertised on LinkedIn. With over five years of experience in accounts payable and a strong background
in relocation finance management, | am eager to bring my expertise to your team and contribute to your
organization's success in this specialized area.

In my previous role at Global Relocation Services, | successfully managed the accounts payable process
for over 300 relocation transactions annually, ensuring timely and accurate processing of invoices. By
implementing a new electronic invoicing system, | reduced processing time by 30%, which not only im-
proved cash flow management but also enhanced the overall efficiency of the accounts payable team.
Furthermore, | developed a comprehensive training program for new hires, focusing on compliance and
best practices in relocation payments, which resulted in a 25% decrease in invoice discrepancies over a
year.

| am particularly drawn to this opportunity at Acme Corporation because of your commitment to excel-
lence in managing employee relocations. | admire your innovative approaches to streamline processes
and improve client satisfaction in this domain. | am confident that my analytical skills, attention to detalil,
and proactive problem-solving abilities will align well with your team’s goals.

I look forward to the opportunity to discuss how my background, skills, and enthusiasms will be an asset
to Acme Corporation. Thank you for considering my application; | hope to speak with you soon regarding
this exciting opportunity.

Sincerely,

Jessica Thompson



