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January 16, 2026

Acme Corporation

RE: Relocation Admissions Counselor

Dear Hiring Manager,

I am excited to apply for the Relocation Admissions Counselor position at Acme Corporation, as adver-

tised on your careers page. With a robust background in customer service and admissions processes, I 

am enthusiastic about the opportunity to help individuals and families navigate their relocation journey 

with Acme Corporation's exceptional support and resources.

In my previous role as an Admissions Coordinator at Global Move Solutions, I successfully managed 

the relocation process for over 300 clients annually, ensuring a seamless transition for families moving 

across state lines. By implementing a new communication strategy that included regular updates and 

personalized check-ins, I increased client satisfaction scores by 25% over two years. Additionally, I col-

laborated closely with local schools and community organizations to create a comprehensive relocation 

guide, which resulted in a 40% increase in referrals from satisfied clients seeking relocation assistance.

I am particularly drawn to this role at Acme Corporation because of your commitment to providing tailored 

support and resources for relocating families. My experience in developing client-centric solutions and 

fostering community partnerships aligns well with your mission. I am eager to bring my skills in relation-

ship building and problem-solving to the Relocation Admissions Counselor position.

I would welcome the opportunity to discuss how my background, skills, and enthusiasms align with the 

needs of your team. Thank you for considering my application. I look forward to the possibility of con-

tributing to the exceptional service Acme Corporation provides to relocating families.

Sincerely,

Jordan Lee Thompson


