
Jordan A. Mitchell
January 16, 2026

Acme Corporation

RE: Relocation Appliance Repair Technician

Dear Hiring Manager,

I am excited to apply for the Relocation Appliance Repair Technician position at Acme Corporation, as 

advertised on your company website. With my extensive experience in appliance repair and my passion 

for providing exceptional customer service, I am confident that I can contribute significantly to your team 

and help maintain your reputation for excellence in service and support.

In my previous role at Reliable Repairs Inc., I successfully managed over 200 relocation appliance repairs 

within a year, achieving a customer satisfaction score of 95%. My deep understanding of various appli-

ance types, combined with my ability to diagnose and resolve issues efficiently, allowed me to reduce 

average repair times by 30%. One specific instance involved troubleshooting and repairing a complicated 

multi-unit HVAC system during a peak relocation period, where I coordinated with the moving team to 

minimize downtime for the client, ultimately leading to a referral for further business due to the outstanding 

service provided.

Additionally, I am well-versed in the logistical aspects of relocation jobs, having collaborated closely with 

movers to ensure that all appliances were safely handled and installed. This experience has honed my 

organization and communication skills, allowing me to thrive in fast-paced environments while main-

taining attention to detail. I am eager to bring this experience to Acme Corporation, ensuring that every 

relocation job is executed flawlessly.

I look forward to the opportunity to further discuss how my skills and experiences align with the goals 

of Acme Corporation. Thank you for considering my application for the Relocation Appliance Repair 

Technician position. I am excited about the possibility of contributing to your esteemed company.

Sincerely,

Jordan A. Mitchell


