Jordan A. Carter
January 16, 2026

Acme Corporation
RE: Relocation Architect

Dear Hiring Managet,

| am excited to apply for the Relocation Architect position at Acme Corporation, as advertised on LinkedIn.
With over eight years of experience in architectural design and project management, | am passionate
about creating innovative relocation solutions that enhance operational efficiency and align with organi-
zational goals.

In my previous role at Stellar Designs, | successfully led a team of architects and engineers in a complex
corporate relocation project for a Fortune 500 client. This initiative involved the design and execution
of a 150,000 square foot office space, which not only met the client's aesthetic expectations but also
improved employee productivity by 25%, as evidenced by post-move surveys. Additionally, | pioneered
a relocation strategy for a non-profit organization that reduced moving costs by 30% while ensuring
minimal disruption to their services, showcasing my ability to balance budgetary constraints with quality
outcomes.

| am particularly drawn to Acme Corporation for its commitment to innovative design and sustainable
practices in corporate relocation. | am eager to bring my expertise in adaptive reuse and space opti-
mization to your esteemed team. | would love the opportunity to discuss how my background and skills
can contribute to the success of your future relocation projects. Thank you for considering my application.
I look forward to the possibility of speaking with you soon.

Sincerely,

Jordan A. Carter



