Jordan A.Thompson
January 16, 2026

Acme Corporation
RE: Relocation Assistant Principal

Dear Hiring Managet,

| am excited to apply for the Relocation Assistant Principal position at Acme Corporation, as advertised
on your careers page. With a strong background in educational leadership and a passion for creating
supportive learning environments, | believe | am well-suited to contribute to your team and help facilitate
a seamless transition for both staff and students during relocations.

In my previous role as an Assistant Principal at Lincoln High School, | successfully led a comprehensive
relocation initiative that involved moving our entire administrative staff and classroom resources to a
new facility. This project required meticulous planning and coordination, which | managed by developing
a detailed relocation timeline and ensuring all stakeholders were informed and engaged throughout the
process. As a result, we achieved a 95% on-time completion rate, allowing for a smooth transition that
minimized disruption to students' learning experiences.

Additionally, | spearheaded a professional development program that trained teachers on best practices
for integrating new technologies in the classroom setting after our move. This initiative not only enhanced
instructional methods but also fostered a culture of collaboration among faculty. The program received
positive feedback in our end-of-year evaluations, with 85% of teachers reporting increased confidence in
using technology to support student learning. | am eager to bring these experiences to Acme Corporation
and contribute to the ongoing success of your relocation efforts.

| look forward to the opportunity to discuss how my background and skills align with the goals of Acme
Corporation. Thank you for considering my application; | am excited about the possibility of joining your
team and contributing to a successful relocation process.

Sincerely,

Jordan A. Thompson



