Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: Relocation Assistant Store Manager

Dear Hiring Managet,

| am writing to express my enthusiasm for the Relocation Assistant Store Manager position at Acme
Corporation, as advertised on LinkedIn. With a deep commitment to exceptional customer service and
a track record of successful store management, | am excited about the opportunity to contribute to your
team and support the relocation efforts of your valued customers.

In my previous role as Assistant Store Manager at Retail Solutions, | successfully oversaw the expan-
sion of our operations into a new market, which involved relocating our flagship store. By coordinating
closely with inventory management and logistics teams, we achieved a 30% increase in sales within
the first quarter post-relocation. Additionally, | developed a comprehensive training program for new staff
to ensure a seamless transition, which resulted in a 20% reduction in onboarding time and increased
employee satisfaction ratings.

Moreover, | have consistently demonstrated my ability to foster a positive and efficient work environment.
At my current position, | implemented a new customer feedback system that enhanced our responsive-
ness to customer needs, leading to a 15% increase in customer retention rates. This experience aligns
perfectly with your goal of providing outstanding service during relocations, ensuring customers feel
supported and valued throughout their transition.

| am eager to bring my skills in team leadership and operational efficiency to Acme Corporation. | look
forward to the opportunity to discuss how my background and passion align with the goals of your orga-
nization. Thank you for considering my application.

Sincerely,

Jordan Lee Thompson



