Jordan M. Thompson
January 16, 2026

Acme Corporation
RE: Relocation Auto Mechanic

Dear Hiring Managet,

| am excited to apply for the Relocation Auto Mechanic position at Acme Corporation, which | discovered
on your careers page. With over eight years of hands-on experience in automotive repair and mainte-
nance, | am eager to bring my expertise to your esteemed company, known for its commitment to quality
service and customer satisfaction.

Throughout my career, | have successfully managed complex vehicle repairs and relocations, ensuring
minimal downtime and maximum efficiency. At my previous position with Precision Auto, | led a project
that involved relocating over 50 vehicles, improving the process by implementing a systematic tracking
system that reduced the relocation time by 30%. Additionally, | hold ASE certifications in both suspension
and steering, allowing me to address a wide range of mechanical issues effectively and with precision.

In my last role, | initiated a training program that upskilled junior mechanics in specialized repair tech-
niques, resulting in a 20% increase in our team's productivity. My dedication to teamwork and knowledge
sharing not only enhanced our operational efficiency but also fostered a collaborative work environment.
| am confident that my proactive approach and technical skills will greatly benefit Acme Corporation's
commitment to delivering top-tier automotive services.

| am very interested in the opportunity to discuss how my background and skills can contribute to the
success of Acme Corporation. Thank you for considering my application. | look forward to the possibility
of discussing this exciting opportunity with you.

Sincerely,

Jordan M. Thompson



