Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: Relocation Benefits Specialist

Dear Hiring Managet,

| am excited to apply for the Relocation Benefits Specialist position at Acme Corporation, as advertised
on LinkedIn. With a robust background in managing relocation programs and a passion for enhancing
employee experiences, | am eager to contribute to your team and support the seamless transition of
employees to their new locations.

In my previous role at Global Movers Inc., | successfully managed a portfolio of over 150 employee
relocations annually, optimizing the relocation process and improving employee satisfaction scores by
25% year-over-year. | implemented a new tracking system that streamlined communication between em-
ployees, vendors, and HR, which resulted in a 30% reduction in administrative delays during relocations.
Additionally, | collaborated with cross-functional teams to develop a comprehensive relocation benefits
package that included housing assistance, destination services, and cultural training, which significantly
increased the retention rates of relocated employees.

| am particularly drawn to Acme Corporation’s commitment to fostering a supportive work environment
and facilitating employee growth. | am eager to bring my expertise in relocation benefits and my proactive
approach to problem-solving to your organization. | would welcome the opportunity to discuss how my
skills and experiences can align with your goals and further enhance the relocation process for Acme
employees.

Thank you for considering my application. | look forward to the possibility of discussing this exciting
opportunity with you.

Sincerely,

Jordan Lee Thompson



