Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: Relocation Budget Analyst

Dear Hiring Managet,

| am excited to apply for the Relocation Budget Analyst position at Acme Corporation, which | discovered
on the company’s careers page. With a robust background in financial analysis and project management,
| am eager to contribute to your team by optimizing relocation budgets to support Acme's growth initia-
tives.

In my previous role as a Budget Analyst at XYZ Logistics, | successfully managed a relocation budget for
a major corporate restructuring project, which involved relocating over 200 employees across multiple
states. By implementing a new tracking system for relocation expenses, | was able to reduce average
relocation costs by 15% while improving the accuracy of budget forecasts. Additionally, | collaborated
with HR and external vendors to streamline the reimbursement process, ultimately increasing employee
satisfaction scores related to the relocation experience by 25% over two years.

Moreover, | led an initiative to analyze and benchmark relocation expenses against industry standards,
which not only identified potential savings but also positioned our relocation package as a competitive
advantage in talent acquisition. This strategic approach resulted in a 10% increase in our ability to attract
top-tier candidates. | am confident that my analytical skills, attention to detail, and proactive communi-
cation style would be valuable assets to Acme Corporation.

| am eager to further discuss how my experience and vision align with the goals of Acme Corporation.
Thank you for considering my application. | look forward to the opportunity to speak with you soon.

Sincerely,

Jordan Lee Thompson



