Jordan M. Taylor

January 16, 2026

Acme Corporation
RE: Relocation Business Analyst

Dear Hiring Managet,

| am excited to apply for the Relocation Business Analyst position at Acme Corporation, as advertised on
LinkedIn. With a strong background in data analysis and project management, | am eager to contribute
my expertise to your team and help streamline relocation processes that enhance employee satisfaction
and operational efficiency.

In my previous role at Global Relocation Services, | successfully led a project that reduced relocation
costs by 20% within the first year by implementing a new tracking system that provided real-time data on
expenses and logistics. By analyzing trends in employee relocation patterns, | was able to identify areas
for improvement and recommend strategic changes that resulted in both cost savings and improved
service delivery. Additionally, | managed a cross-functional team to develop a comprehensive relocation
policy that increased employee retention rates by 15% through enhanced support and communication
during the transition process.

| am particularly drawn to Acme Corporation because of its commitment to innovative solutions in em-
ployee mobility. | am eager to bring my analytical skills and a proactive approach to your team, ensuring
that every relocation is handled with precision and care. | look forward to the opportunity to discuss
how my background, skills, and enthusiasms align with the goals of your organization. Thank you for
considering my application.

Sincerely,

Jordan M. Taylor



