Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Relocation Cad Designer

Dear Hiring Managet,

I am writing to express my enthusiasm for the Relocation Cad Designer position at Acme Corporation,
which | discovered on LinkedIn. With a robust background in CAD design and a focus on relocation
planning, | am excited about the opportunity to contribute to your innovative team and help streamline
the relocation processes for your clients.

In my previous role at XYZ Engineering, | successfully led a project that involved redesigning the layout
for a major client’s office move. By utilizing advanced CAD software, | created detailed plans that not only
optimized the new space but also improved workflow efficiency by 30%. Additionally, | collaborated with
cross-functional teams to ensure the designs met both aesthetic and functional requirements, resulting in
a high client satisfaction rate. Another notable achievement was my contribution to a large-scale reloca-
tion for a technology firm, where | developed 3D models that effectively communicated design concepts
to stakeholders and aided in securing necessary approvals ahead of schedule.

I am particularly drawn to Acme Corporation's commitment to innovative design solutions and its rep-
utation for excellence in the industry. | am eager to bring my skills in CAD design and my dedication

to client satisfaction to your team. | would welcome the opportunity to discuss how my background and
achievements can align with the goals of Acme Corporation. Thank you for considering my application.

Sincerely,

Jordan A. Mitchell



