Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Relocation Career Counselor

Dear Hiring Managet,

| am excited to apply for the Relocation Career Counselor position at Acme Corporation, which | discov-
ered on your company’s careers page. With a strong background in career development and a passion
for supporting individuals during their transitions, | am eager to contribute to your team and help clients
navigate the challenges of relocating.

In my previous role as a Career Advisor at Global Reach Consulting, | successfully assisted over 200
clients in their relocation journeys by providing personalized career coaching and resources tailored to
their unique circumstances. One notable achievement was the implementation of a customized relocation
guide that resulted in a 30% increase in client satisfaction scores. This guide not only streamlined the
job search process but also included valuable insights on local job markets, networking strategies, and
cultural adaptation.

Additionally, I led workshops focusing on resume building and interview preparation specifically designed
for clients moving to new regions. The feedback from participants highlighted a 40% improvement in their
confidence levels when applying for jobs in unfamiliar markets. My ability to connect with individuals from
diverse backgrounds has always driven my success, making me adept at understanding and addressing
the unique challenges faced by relocating professionals.

| am genuinely enthusiastic about the opportunity to bring my expertise in career counseling to Acme
Corporation. | would love to discuss how my background and skills can align with your organization's

mission to support relocating professionals. Thank you for considering my application; | look forward to
the possibility of discussing this exciting opportunity with you.

Sincerely,

Jordan A. Mitchell



