Jordan H. Mitchell

January 16, 2026

Acme Corporation
RE: Relocation Cnc Operator

Dear Hiring Managet,

| am excited to apply for the Relocation CNC Operator position at Acme Corporation, which | discovered
through your company's careers page. With over seven years of experience in CNC operations and a
strong track record of successful machine relocation projects, | am eager to bring my expertise to your
team and contribute to the smooth transition of your equipment and operations.

In my previous role at Precision Machining Inc., | led a project to relocate and set up a new CNC ma-
chining center, which resulted in a 25% increase in production efficiency. By meticulously planning the
logistics and coordinating with cross-functional teams, | minimized downtime and ensured that the new
setup was operational ahead of schedule. Additionally, | implemented a new process for equipment cali-
bration that reduced setup errors by 15%, further enhancing productivity and ensuring quality standards
were consistently met.

| am particularly drawn to Acme Corporation due to your commitment to innovation and excellence in
manufacturing. | believe my hands-on experience with complex machinery and my problem-solving skills
would make a significant contribution to your operations. | am eager to discuss how my background,
skills, and certifications align with the needs of your team. Thank you for considering my application. |
look forward to the opportunity to speak with you further about how | can help Acme Corporation achieve
its relocation goals.

Sincerely,

Jordan H. Mitchell



