Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Relocation Correctional Officer

Dear Hiring Managet,

| am excited to apply for the Relocation Correctional Officer position at Acme Corporation, as advertised
on your careers page. With a strong background in correctional facility operations and a commitment to
maintaining safety and security, | am eager to contribute my skills and experience to your team. | have
always admired Acme Corporation’s innovative approach to rehabilitation and community reintegration,
making this opportunity particularly appealing to me.

In my previous role as a Correctional Officer at State Correctional Facility, | successfully managed a
diverse population of inmates, ensuring compliance with facility regulations and fostering a culture of
respect and accountability. | implemented a conflict resolution program that reduced incidents of violence
by 30% over one year, highlighting my ability to handle high-pressure situations effectively. Additionally,
| was part of a task force that revamped the inmate orientation process, which improved new inmate
acclimatization and contributed to a 20% increase in positive feedback from inmates regarding their initial
experiences within the facility.

| am particularly drawn to the Relocation Correctional Officer role due to the emphasis on integrat-
ing inmates back into society. My hands-on experience with rehabilitation programs, coupled with my
problem-solving skills, uniquely positions me to support the mission of Acme Corporation. | am eager
to collaborate with colleagues and community partners to facilitate successful transitions for relocated
individuals, promoting both safety and positive social outcomes.

I would welcome the opportunity to discuss how my background and skills align with the needs of your
team at Acme Corporation. Thank you for considering my application. | look forward to the possibility of
contributing to your important work in the community.

Sincerely,

Jordan A. Mitchell



