Jordan Avery Thompson
January 16, 2026

Acme Corporation
RE: Relocation Curriculum Developer

Dear Hiring Managet,

| am excited to apply for the Relocation Curriculum Developer position at Acme Corporation, as adver-
tised on your careers page. With a strong background in instructional design and a passion for enhanc-
ing educational frameworks, | am eager to contribute to your mission of providing seamless relocation
experiences through effective training materials.

In my previous role as an Instructional Designer for Global Mobility Solutions, | successfully developed
a comprehensive relocation training program that improved onboarding efficiency by 30%. This program
included a multi-modal approach, integrating interactive e-learning modules, live workshops, and re-
source toolkits that addressed the diverse needs of relocating employees. | also collaborated closely with
subject matter experts to ensure that content was not only relevant but also culturally sensitive, which
resulted in a 25% increase in participant satisfaction ratings.

Additionally, | spearheaded the creation of a mentorship program that paired seasoned employees with
new relocators. This initiative not only fostered a sense of community but also significantly reduced the
adjustment period, enabling employees to acclimate to their new environment within a shorter timeframe.
The program received recognition within the company and was later adopted as a best practice across
multiple departments.

| am enthusiastic about the possibility of discussing how my experience and skills can contribute to Acme
Corporation's innovative approach to relocation. Thank you for considering my application; | look forward

to the opportunity to speak with you further about how | can help enhance your curriculum development
initiatives.

Sincerely,

Jordan Avery Thompson



