
Jordan Michaelson
January 16, 2026

Acme Corporation

RE: Relocation Director

Dear Hiring Manager,

I am writing to express my enthusiasm for the Relocation Director position at Acme Corporation, as 

advertised on LinkedIn. With over ten years of experience in global mobility and relocation services, I am 

excited about the opportunity to leverage my expertise to streamline and enhance the relocation process 

for your organization and its employees.

In my previous role as Senior Relocation Manager at Global Move Solutions, I successfully led a team 

that reduced relocation times by 30% through the implementation of a comprehensive digital tracking 

system. This initiative not only improved employee satisfaction but also decreased operational costs by 

25%. Additionally, I managed the relocation of over 500 employees annually, negotiating contracts with 

service providers to ensure high-quality service delivery. My focus on fostering strong partnerships with 

local real estate agents and moving companies has consistently resulted in positive outcomes for both 

employees and the organization.

I am particularly impressed by Acme Corporation’s commitment to employee well-being and professional 

growth, values that resonate with my own. I would love the opportunity to discuss how my background in 

managing large-scale relocations and my strategic approach can contribute to your esteemed company. 

Thank you for considering my application. I look forward to the possibility of discussing this exciting 

opportunity with you.

Sincerely,

Jordan Michaelson


