
Jordan Alex Thompson
January 16, 2026

Acme Corporation

RE: Relocation Dispatcher

Dear Hiring Manager,

I am excited to apply for the Relocation Dispatcher position at Acme Corporation, which I discovered on 

your careers page. With a strong background in logistics and customer service, I am eager to contribute 

to your team and help streamline relocation processes for your clients, ensuring a smooth and efficient 

experience.

In my previous role as a Logistics Coordinator at XYZ Logistics, I successfully managed the schedul-

ing and dispatching of over 150 relocation projects monthly. By implementing a new route optimization 

software, I reduced delivery times by an average of 20%, which significantly improved customer satis-

faction scores. Additionally, I trained a team of five new dispatchers, enhancing their ability to respond 

to real-time challenges effectively and increasing overall team productivity.

My proactive approach to problem-solving has led to a 30% decrease in last-minute cancellation rates 

through better communication with clients and meticulous follow-ups. I pride myself on my ability to build 

strong relationships with vendors and clients alike, which I believe is crucial for a successful relocation 

process. I am particularly impressed by Acme Corporation's commitment to innovation in the logistics 

sector, and I am eager to bring my skills in efficient dispatch management to your esteemed company.

I look forward to the possibility of discussing how my experience and vision align with the goals of Acme 

Corporation. Thank you for considering my application; I am excited about the opportunity to contribute 

to your team.

Sincerely,

Jordan Alex Thompson


