Jordan M. Thompson
January 16, 2026

Acme Corporation
RE: Relocation Elevator Mechanic

Dear Hiring Managet,

| am excited to apply for the Relocation Elevator Mechanic position at Acme Corporation, as advertised on
your careers page. With over seven years of experience in elevator installation and maintenance, | have
honed my skills in relocation projects and am eager to bring my expertise to your esteemed organization.

In my previous role at Elevate Solutions, | successfully led a team in the relocation of a complex elevator
system at a multi-story commercial building. This project not only required precise planning and exe-
cution but also adherence to strict safety regulations. By implementing a detailed project schedule and
fostering clear communication among team members, we completed the relocation two weeks ahead
of deadline, resulting in significant cost savings for the client. Additionally, | received commendation
from management for my ability to troubleshoot and resolve unexpected mechanical issues during the
transition, ensuring minimal downtime.

Furthermore, | am certified in both hydraulic and traction elevator systems and have been responsi-
ble for training new technicians on best practices and safety standards, enhancing team efficiency and
knowledge. My commitment to continuous learning and staying updated with industry advancements has
enabled me to lead successful projects that consistently exceed client expectations. | am particularly
drawn to Acme Corporation's commitment to innovation in elevator technology and believe my proactive
approach to problem-solving aligns well with your company's values.

| am enthusiastic about the opportunity to discuss how my skills and experiences align with the needs
of Acme Corporation. Thank you for considering my application; | look forward to the possibility of con-
tributing to your team and discussing my candidacy in more detail.

Sincerely,

Jordan M. Thompson



