Jordan Mitchell
January 16, 2026

Acme Corporation
RE: Relocation Engineering Technician

Dear Hiring Managet,

| am excited to apply for the Relocation Engineering Technician position at Acme Corporation, as ad-
vertised on your careers page. With a strong background in engineering support and effective project
management, | am eager to bring my technical expertise and problem-solving skills to your dynamic
team.

In my previous role at Beta Solutions, | successfully led a project that involved the relocation of critical
manufacturing equipment to a new facility. This initiative required meticulous planning and coordination
with multiple departments to minimize downtime and ensure a seamless transition. By implementing a
detailed relocation strategy and utilizing advanced CAD software for layout designs, we achieved a 30%
reduction in expected downtime, saving the company significant operational costs.

Additionally, | played a key role in a large-scale equipment relocation for a major client, where | was
responsible for the logistics and engineering analysis. Working closely with cross-functional teams, | de-
veloped and executed a comprehensive risk assessment that identified potential challenges before they
arose. As a result, we completed the project two weeks ahead of schedule, earning client commendation
and solidifying our reputation as a trusted partner in engineering solutions. My hands-on experience,
combined with a proactive approach to overcoming technical challenges, positions me well for this role
at Acme Corporation.

| am eager to discuss how my background and accomplishments align with the goals of Acme Corpora-
tion. Thank you for considering my application; | look forward to the opportunity for an interview to explore
how | can contribute to your team.

Sincerely,

Jordan Mitchell



