Jordan A. Mitchell

January 16, 2026

Acme Corporation
RE: Relocation Gas Technician

Dear Hiring Managet,

| am excited to apply for the Relocation Gas Technician position at Acme Corporation, which | discov-
ered through your company'’s careers page. With a strong background in gas service operations and a
commitment to safety and efficiency, | am eager to contribute to your team and help facilitate seamless
gas service transitions for your clients.

In my previous role with Northern Gas Services, | successfully led a project to relocate gas lines for a
major commercial client, which involved coordinating with multiple stakeholders and adhering to strict
deadlines. This project not only enhanced my project management skills but also resulted in a 15% re-
duction in operational downtimes during the transition. Additionally, | implemented a new tracking system
for gas meter installations that improved accuracy in data reporting by 25%, ensuring compliance with
regulatory standards while significantly enhancing customer satisfaction.

| am particularly drawn to this position at Acme Corporation due to your commitment to innovative solu-
tions in the gas industry. | believe my proactive approach and strong technical knowledge would be an
asset to your team. | am eager to bring my expertise in gas relocation projects to ensure your clients
receive the highest level of service.

Thank you for considering my application. | look forward to the opportunity to discuss how my background,
skills, and enthusiasms align with the goals of Acme Corporation. | am excited about the possibility of
contributing to your team and am available for an interview at your earliest convenience.

Sincerely,

Jordan A. Mitchell



