Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: Relocation General Manager

Dear Hiring Managet,

| am excited to apply for the Relocation General Manager position at Acme Corporation, which | discov-
ered on LinkedIn. With over ten years of experience in managing large-scale relocations and a proven
track record of optimizing logistics and enhancing client satisfaction, | am confident in my ability to con-
tribute significantly to your team and ensure seamless transitions for your clients.

In my previous role as a Senior Relocation Manager at Global Move Solutions, | successfully led a team
that managed the relocation of over 1,000 employees across multiple international sites. By implement-
ing a new project management software, we improved our operational efficiency by 30%, allowing us
to meet tight deadlines while maintaining a 95% customer satisfaction rate. Additionally, | established
partnerships with local vendors that reduced costs by 20%, enabling us to create a more competitive
pricing structure for our clients.

Furthermore, | spearheaded a comprehensive training program for our staff that significantly improved
our service delivery. This initiative not only enhanced our team's skillset but also resulted in a 40% reduc-
tion in relocation-related complaints. | believe these achievements demonstrate my ability to lead effec-
tively, think strategically, and deliver results that align with Acme Corporation’s commitment to excellence
in relocation services.

| am eager to bring my expertise and passion for relocation management to Acme Corporation and
would appreciate the opportunity to discuss how | can contribute to your team's success. Thank you for
considering my application. | look forward to the possibility of speaking with you soon.

Sincerely,

Jordan Lee Thompson



