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January 16, 2026

Acme Corporation
RE: Relocation Health Information Technician

Dear Hiring Managet,

I am writing to express my enthusiasm for the Relocation Health Information Technician position at Acme
Corporation, as advertised on Indeed.com. With a robust background in health information management
and a passion for improving the relocation process for patients, | am excited about the opportunity to
contribute to your team's efforts in providing exceptional service and support.

In my previous role at HealthFirst Solutions, | successfully led a project to digitize patient records, which
improved access to important health information for over 1,500 patients during relocations. By imple-
menting an efficient electronic health record system, we reduced the time taken to retrieve patient data
by 40%, ensuring that healthcare providers had timely access to critical information. Additionally, | de-
veloped a comprehensive training program for staff on the new system, which resulted in a 90% user
adoption rate within the first three months.

Moreover, while working at MedAccess, | managed the relocation of health records during a facility move.
| coordinated with multiple departments to ensure that all patient information was accurately transferred
and secured. As a result of my meticulous planning and execution, we achieved a seamless transition
with zero data loss, earning commendations from both management and colleagues. | understand the
importance of accuracy and confidentiality in health information management, especially during reloca-
tions, and | am committed to upholding these standards in every aspect of my work.

| am eager to further discuss how my background and skills align with the goals of Acme Corporation.
Thank you for considering my application; | look forward to the possibility of contributing to your team
and enhancing the relocation process for your patients.

Sincerely,

Jordan A. Thompson



