Jordan Lee Thompson
January 16, 2026

Acme Corporation
RE: Relocation Hotel Manager

Dear Hiring Managet,

| am excited to apply for the Relocation Hotel Manager position at Acme Corporation, as advertised on
your careers page. With over eight years of hospitality management experience, | am eager to bring my
expertise in overseeing hotel operations and enhancing guest experiences to your esteemed company. |
have a deep passion for creating welcoming environments that not only meet but exceed the expectations
of our guests, which | believe aligns perfectly with Acme Corporation's commitment to excellence.

In my previous role as Operations Manager at Global Suites, | successfully led a team through the
transition of expanding our hotel services to accommodate an influx of relocating corporate clients. By
implementing a tailored guest service program, we achieved a 30% increase in customer satisfaction
scores over six months. Additionally, | coordinated logistics that resulted in a 20% reduction in operational
costs through strategic vendor negotiations and streamlined processes, which directly contributed to the
hotel's profitability during the relocation period.

Moreover, my ability to foster strong relationships with local businesses and community partners enabled
our hotel to offer unique relocation packages that attracted new clients. This initiative not only increased
our market share but also enhanced our reputation within the community as a preferred destination for
relocating professionals. | take pride in my ability to adapt quickly to new challenges and ensure seamless
transitions for both staff and guests.

| am very interested in the opportunity to discuss how | can contribute to the ongoing success of Acme
Corporation as a Relocation Hotel Manager. Thank you for considering my application. | look forward to
the possibility of discussing my candidacy further.

Sincerely,

Jordan Lee Thompson



