Jordan A. Smith

January 16, 2026

Acme Corporation
RE: Relocation Hr Generalist

Dear Hiring Managet,

| am excited to apply for the Relocation HR Generalist position at Acme Corporation, as advertised on
LinkedIn. With a solid background in human resources and a specialized focus on relocation services, |
believe my skills and experiences align well with the needs of your team. The opportunity to contribute
to a company known for its commitment to employee development and global mobility is particularly
appealing to me.

In my previous role at Global Moves Inc., | successfully managed the relocation process for over 150
employees annually, ensuring a seamless transition for each individual and their families. By implement-
ing a comprehensive relocation strategy that included personalized support and vendor management, |
was able to reduce relocation costs by 20% while improving employee satisfaction ratings by 30%. My
ability to negotiate contracts with relocation service providers also resulted in securing favorable terms
that benefited both the company and our employees.

Additionally, | spearheaded the development of a new orientation program specifically designed for re-
locating employees, which integrated cultural training and local resource information. This initiative not
only helped new hires acclimate faster, but it also enhanced retention rates by 15% within the first year
of implementation. My proactive approach and commitment to enhancing the relocation experience have
been key contributors to my success in the field.

| am eager to bring my expertise in relocation and HR practices to Acme Corporation and contribute
to your mission of fostering a supportive workplace. | would love the opportunity to discuss how my

background and skills would be a perfect fit for your team. Thank you for considering my application; |
look forward to the possibility of speaking with you soon.

Sincerely,

Jordan A. Smith



